
Registration and
Getting Started 

The Muhlenberg Network



Creating Your Account

1. Go to muhlenberg.edu/themuhlenbergnetwork 

2. Select Join Now and connect with:
     a. Your LinkedIn profile (suggested)
     b. Your Facebook account
     c. Your email address



Creating Your Account Using

1. Enter your LinkedIn email and password

2. Click “Allow access”

3. Complete your profile information
     - Name, email address, affiliation, graduation  
         year (if applicable), degree, major/minor,      
         company/institution, and position

4. Click “Continue”



Creating Your Account Using

1. Enter your Facebook email and password

2. Click “Log In”

3. Complete your profile information
     - Name, email address, affiliation, graduation  
         year (if applicable), degree, major/minor,      
         company/institution, and position

4. Click “Continue”



Creating Your Account Using

1. Complete your profile
     a. Name
     b. Email
     c. Create a password
     d. Affiliation
     e. Graduation Year (if applicable)
     f. Degree
     g. Major/minor
     h. Company
     i. Position
     j. Photo (not required but strongly suggested)

2. Click “Continue"



Homepage

Once you have logged in, you are brought to the homepage. From here, you can access the directory,
recent news stories, the job board, find recommended connections, and much more! 



Find Connections/Directory Use

Now that you’re in The Network-- start connecting! The Directory is a powerful tool to help you find fellow Mules.

1. From the top of the homepage, click “Directory”

2. On the right-hand side, you can search by the                
    following criteria:
     a. Name   
     b. Affiliation
     c. Willing to help
     d. Location
     e. Muhlenberg (graduation year, degree, major/minor)
     f. Work (company/position/industry)
        (arrows to each searchable criteria)



Find Connections/Directory Use

3. For example, here are
individuals who are: 
     - Willing to help with an                
        informational interview
     - Willing to be a mentor
     - In Philadelphia



Find Connections/Directory Use

4. You can also search by keyword.
For example, if you are interested in
social media, but aren’t sure what    
industry or position you would
search for, type it in the top search
bar and see the results!

You can also search for people with
specific educational backgrounds,
affinity groups etc. 



Update Your Profile

The directory is only as good as the information that members put into their profiles. Make sure all your info is up to date!

1. From the top of the homepage, click “Me”

2. Then click on “Update your profile” 



Update Your Profile

If you joined using LinkedIn or Facebook, some
of this information will be completed – but check
to make sure it is up to date by clicking
"Sync now."

If you indicated that you are "Willing to Help"
you are able to edit this section as your time and
availability changes. If you begin to get too many
requests, you can uncheck the box and check it
again when your time allows. 



Update Your Profile

Scroll Down

Reconnecting:  Sharing more about your Muhlenberg experience
here allows others with similar affiliations to find you. 

Answering three short questions related to
your activities you were involved with as
a Muhlenberg student will add depth to your
profile.



Finding Job Opportunities

The job board is a feature of The Muhlenberg
Network where members can post and apply
for job opportunities. New jobs appear on the
homepage as they are posted.  



Finding Job Opportunities

For more details, or to see
the full list of jobs:

1. From the homepage, click the “Jobs” tab

2. You can narrow your search by keyword,
state, and city in the search bar at the top
and select “Find”



Applying For A Job

To apply for a job, click “Apply”
     a. If the application is being sent by email, a    
         box will appear
          i. Attach all required documents (see job      
             description for details)
          ii. Write a short message to the employer
     b. If the application is submitted online, you    
         will be brought to the online application



Posting Job Opportunities

1. From the homepage, click the “Jobs” tab

2. On the right-hand side, click “Post a new job” 

Want to hire a Mule? The Muhlenberg Network is a great place to find the perfect candidate!



Posting Job Opportunities

3. Fill in fields with position, company, description, etc.
        - You can also upload a PDF of the full                      
          description.

4. If candidates are emailing documents, please put      
    the correct email in the bottom portion.

5. If candidates are applying through a website, please
    include the direct link.

6. If there is a deadline to apply, make certain to            
    change the “end date” on the posting.

7. When finished, click “Post” and your posting will        
    appear on the job board.


